Getting started with Resource Lists

http://resourcelists.ed.ac.uk | Library.Learning@ed.ac.uk

Updated May 2023 RESOURCE LISTS

10 Steps to Publishing a Resource List

This guide is for Course Organisers and will show you step by step how to set up and/or edit a Resource List
for a course. This guide can also be used to help with common tasks. Other guides and short video tutorials
are available on the Resource Lists website: http://edin.ac/resource-lists
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1. Log in to Resource Lists

Go to the Resource Lists homepage — http://resourcelists.ed.ac.uk — and click on Guest in the top right-
hand corner to log in using your University username and password. Guest will change to show your
initials — this means you're logged in. You need to be logged in to edit your list, add a list collaborator
(editor) and to access e-books, ejournal arficles and digitisations provided by the Library.

Resource Lists

The Resource List enline reading lists for courses at the University of Edinburgh.

Course Status:  Active - Subject: Al

Recommended Lists

Search List: [I

Renal and Urinary Clinical Communication Creeds, Councils and Contr...
M VESCLILITSVIFLEX (2017/18, m = E SVISEM1
: 020

A MBCHE (2017/18, Yearly]
Autum . 2

When you are logged in to Resource Lists you'll see all the lists you have permission to edit under ‘Lists’ in
the main menu (top left).

You can access Resource Lists via your course Learn page or the Resource Lists homepage. To access
via a Learn course, click on the Resource Lists link (Under Library Resources in the main menu). You can
edit your existing list or set up a new one from Learn.
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2. Add the Cite It! hookmark tool

You can use the Cite It! tool to add websites, journal articles, streaming media or any books not currently
held by the Library to your list. This section will show you how to install Cite It! to your browser
bookmarks/favourites bar.

First, make sure the bookmarks toolbar is visible at the top of your browser.

e If you're using Chrome or Firefox click on the menu in the top right of the screen then select
Bookmarks and Show bookmarks.

e If you're using Edge click on the menu in the top right of the screen and select, Favourites and
Show favourites bar.

° Watch this video! How to add the Cite it! tool: hittps://edin.ac/3Nv3MOy

1. Then click on your initials in the top right of the
screen and select Cite if!

Laurins, Angela
S English

& User Settings

B Ciem

@ Show ransiation labels

2. Follow the guidance provided and drag and
drop the Cite it! button onto your browser
toolbar:

Cite it!

The Cite It! bookmarklet enables you to collect resources while browsing the web.

To install it, simply drag and drop the Cite it! button to your i @ CITEIT
browser’s bookmarks bar.

¢ C v o
Eema® B

Install Cite it! B ciee ]
S

Cite It! will automatically harvest the title, URL, and other details. Remember to
check for accuracy when adding resources to your list

Supported sites v

3. Cite It! will look like this once installed

. ! User Details X B Exlibris | Readi X | =3 DiscoverEd - T
in your browser's bookmarks toolbar: e - | Re -

«— c ﬁ} @"ﬁ https:/feul1.alma.exlibrisgrouy

( “Alma (" ExLibris | Reading List & cCC { " DiscoverEd ' Al
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3. Set up a new list

@ Resource Lists can be viewed online by anyone, but only users with University logins can access
Library subscription resources, such as e-books and journal arficles. If you want to restrict access to your
Resource List to only University staff and students, please contact Library.Learning@ed.ac.uk

1. Inthe upper left corner, select Lists from the drop down menu, click on the New list button.

- THE LINIVERSITY
Y DINBURGH RESOURCE LISTS

= LISTS

& COLLECTION

+ NEWLIST
Q, FIND LISTS -

2. Give your list a title. This will usually be the name of the course. You can also add a description, which
should include the name of the course organiser or lecturer.

3. Click on the Create button.

Title*: History of Art

Description: Course Organiser: Joe Bloggs

b

L Import

4. Now, if you wish, you can select a list template from the options provided. Select Default if you want to
create your own section headings. Section headings can be edited and moved at any time.

5. Click on the X to remove the Add items pop up box.

6. At this stage, you can connect your Resource List with a course code by clicking Associate list. Associating
the list with a course code enables the Resource List to be accessed via the corresponding course in Learn.
You can select not now and continue setting up your list. When you're ready to link to a course code, you'll
find Manage course association in the main list menu. If you don’t select a code now, don't forget to do
this later!

Associate to course

Aszociating a list with the relevant courses enables students to easily find the reading material that you add.

Would you like to associate this list with a specific course?

HOT HOW ASSOCIATE LIST |

® Make sure you associate your list with the course code for the correct year. If you select the wrong year the
link from Learn won't work. Course codes look like this: ARHI080042023-4SV 1SEM2. Course details come from the
University’s central systems. If you can’t find your course, please email Library.Learning@ed.ac.uk.

7. You can associated multiple lists with the same course code. For example, you may decide to set up
separate lists for ‘Further reading’ or ‘Essay readings’. You can also associate your list with more than one
course if you want to use the same list for different courses.

8. When the list is associated to a course code it will appear in the list header.
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4. Structure your list

The first thing to do is add some sections to your new list. Your list can be structured in a variety of ways.

Most commonly, lists are organised by:

e Time period (Semester 1, Week 2, etc)

e Topics (Research skills, Essay readings, etc)

e Resource types (Books, Key journals, etc)

Priority (Essential, Recommended, Further reading)

Q Structure your list fo correspond to how the course is taught and how course materials are organised
in Learn so students can easily go between lecture notes and the Resource List to find readings.

If you use the default template your new list will have a default first section called, ‘Week 1. You can
change this section heading or delete this default section. See page 11.

1. To add a new section click on New section.

Fantastic Fiction «

Course Organiser: S. Bainbrigge

< PUBLISHED T CLLC111122020-15515EM2 [2020/21, Semester2) Moreinfo>

& o r > Q

| REQUEST LIBRARY REVIEW NEW SECTION ADD ITEMS +

2. Give your section a title and description (optional)

. For example, ‘Week 2' and click on Create.

= @ Y o Q

~
=

Title*: Week 2

Description:

From: dd/MM/yyyy

1t

Import

CANCEL

| REQUEST LIBRARY REVIEW | NEW SECTION ADDITEMS +

CREATE

You can now start adding resources to your list if you wish. However, we recommend setting up the

list structure first and adding all your section headings at the start. You can add more sections by
repeating the process above. Sections can be edited and moved at any time.

5.

Click on the X to remove the Add items pop up box.

When the list structure is in place, you can start adding resources to your list.

Filter, toggle, refresh and toggle your list

When you have added items to your Resource List you can use the icons at the top of the list to:

Toggle the list to expand and collapse sections
Compress the citation display to view more citations on

Filter items on your list (by tag, type)

1.
= F 2T £ Q g Refresh the page
the screen
4,
5.

Search for items on your list (you can use Cirl+7 to make

sure you toggle the list view first

4




9. Add items to your Resource List

@ You can add items the Library holds (including e-books, books and journal articles) to your Resource
List from within the Resource List search or directly from DiscoverEd.

Add items using the Resource List

1. Click on the ADD ITEMS + button at the top of the list.

2. This will open a pane to the right of your list.

Click on the Library Search tab fo find any resources

made available by the Library

(including books, e-books, articles and journals) to add

to your list.

This search works just as if you were searching
DiscoverEd. Use fitle and author keywords to find

resources. Filters are available to narrow your search
and electronic and print availability is highlighted.

There is also an advanced search option.

Add a book

1. Click on the item you would like to add. You can:

a. Drag and drop the item directly into the list, or
b. Select asection from the drop-down menu and click on Add

Once you have finished adding items to this section, click the X to hide

search pane.

Q
Library Search Blank Form
-
= [+
Collection File

sook The Cambridge
Companion to
Performance Studies
Davis, T.C.;,

Davis, Tracy C (Editor),
Cambridge University Pr
ess,

2008, Total Pages 1-193

Add to: @ List O Bag O Suggestions

Section: I Week 1 I

ADD & EDIT

-

Change citation type from ‘book’ to ‘e-book’

When you add an e-book to your list the default resource type will be ‘Book’. You can change this to ‘E-
book’ to make it more obvious to students that an e-book is available.

1. Click on the citation for which you want to change the type and open to see the full citation record.
Click on the three dots and select Edit item.

Fair Division : From Cake-Cutting to Dispute Resolution

Fair Division

G

Title: Fair Division : From Cake-Cutting to Dispute Resolution
Author: Brams, Steven J.

ISBN: 9780511598975

Publication Date: 19396

Publisher: Cambridge University Press

& Copy to my collection
X Send to Library

" Mark as done

Place of Publication: Cambridge
More details = I Create a shareable link
Essential X | @ AddTag 99 Quick Cite
2. Select type E-book from the drop-down Edit item

menu and click Save.

|3Cl‘|ck here to drag or upload a file |

Close the citation and check the type label
on the list is now E-book (you may need to
refresh your browser to see the change).

Title*: Fair Division : From Cake-Cutting to Dispute Resolution

Author: Brams, Steven J.

Type™: [E-book ']
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Add an e-journal article

The same process applies to adding an e-journal article to your list:

1. Search for the article you wish to add, select it from the search results

2. Click and select the section and Add or drag and drop the article on to
your list. Click Save to return to your list.

Search results (2,400

Resource Type: Availability: Hide v
Book Open Access

Book Chapter

Article

ARTICLE James Robertson
and Contemporary
Scottish Gothic

Morace, Robert;,

Gothic Studies, 13(2),
2011-11, 22-36

Addto: @ List O Bag O Suggestions

Section: l Week 1 -
(2002 cor | (Y
Add items directly from DiscoverEd
1. Go to DiscoverEd T -
. Research
(http://discovered.ed.ac.uk) | Meihois' | Doy Crowther : GeoffLancastr
Taylor and Francis ; 23 May 2012
. . . Full text available

2. Find the item you want to add to your list

(book, e-book, journal article etc). o

DD Send to

3. Click on aresult to open the full record, EDIE ”

and then click on the Resource List icon. B e ot ofwm ot || o || o

& & =
DETAILS PERMALINK PRINT E-MAIL

4. Select your Resource List and the section LNk

you want to add the item to,

and then click on Add to a Resource g'“‘“ o

. . Collection List

List or collection.

Please select a list
History of Art Book Group v

5. When you go to your list, the item will N

have been added to the section Books for June discussion -

selected or to your collection. You may

need to refresh your browser to see the

| ADD TO A RESOURCE LIST OR COLLECTION |

change,

® When you use DiscoverEd there is a Resource List tag on the record if a book or e-book is used on a
Resource List. Open the record. At the end of the item details, you'll see all the Resource Lists the

book/e-book is on. Click on the links to view the list in full.

BODK

Writing early modern history [ edited by Garthine Walker.
Walker, Garthine.

London : Hodder Arnold; 2005
¥ RESOURCE LIST

Y Available at Main Library Main Library (HUB RESERVE) - Ground floor (D231 Wri.) and other locations

CEIMLS Clare Haru Crowston - 9, Politics / Lloyd Bowen == 10. The body / Kevin Stagg.
LINKS Series Writing history >
Writing history.
RESQURCELIST  Format i, 238 pages ; 24 em.
Langua English
VIRTUAL BROWSE ‘ i E
Identifier 15BN : 0340807792

ISBN : 9780340807738
QLG IoCalClacmSI 381684

WEsner-HanKks <= t. FSyonoanansis f LNane FUrkiss = 1, Relgion ; 1revor Jonnson << &, eConomy ana matenat ime |

Classics and Archaeclogy); Dell, Jeremy [ >

Archaeologyl: Turkowska, Justyna B4 »

Resource List HISTOB0342021-25VISEM2.2021_22: Early Modern History: A Connected World; History; Privadarshini, Meha [2
HISTOB0442021-25515EM1.2021_22: Introduction to Historiography; History; Oosterhoff, Richard [
PGHC113792021-2SVISEM2.2021_22: Historical Research: Approaches to History (online); Postgraduate (History,

PGHC113622021-25V1SEM1.2021 _2%: Introduction to Contemporary Histary; Postgraduate (History, Classics and
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Adding a website, blogpost or video

1. Go to a website, blogpost or video you would like to add to your list.

2. Click on the Cite It button that you installed in your bookmarks toolbar.

3. This will open an ‘Add this fo my list' pop-up window. The website details will already be filled in (you

may need to add more information e.g. Author, publication date or duration). Check and modify
this information if necessary.

Add to: Collection @ List

4. At the bottom of the pop-up e

window: { Week 1: Hobbes | Essential Tutoria —]

a. Select Add to: List

b. Select your Resource List Add

and the section you want

fo add the item to from the
drop-down menu
c. Click Add & close.

-

Prioritising items on your list (adding tags)

The Library uses priority tags (Essential, Recommended and Further reading) fo inform purchase and
provision of Library resources. Course Organisers may also use the key text tag to identify one item per
course for which the Library will take extra steps to source an e-book or e-textbook.

1. Click on Add Tag

pook Cake-cutting algorithms : be fair if you can
Robartson, Jack, 1937, Waebb, Williarm, 1944 Natick, Mast., A K. Peters, 1993

w& Add r.1;.;

Being Prepared Available at Main Library Main Library (STANDARD LOAN] - 3rd fisor ; TST.E Rob.

2. Select Essential, Recommended or Further Reading from the drop-down menu.

eook Fair Division : From Cake-Cutting to Dispute Resolution «#
Fafr Divisio

g,_g Brams, Steven J., Taylor, Alan D., Cambridge, Cambridge University Press, 1996
F—'.d-: Tag

= Recommended wersity Collections Facility University Collections Facility : .5159]

= Essential

ly is not a piece of cake

Remember to prioritise the items on your list. If you don't tag items, the Library WILL NOT buy any new
books/e-books or provide any digitisations (scans).

Tag visibility

Tags visible to students: Tags only visible to Course Organises and the Library:
1. Essential 1. Key text
2. Recommended 2. Digitisation request
3. Furtherreading 3. Digitisation pending
4. Digitisation available 4. Digitisation declined
5. Purchase request

@ Further reading: no scans will be provided for Further reading items and Further reading items will not
be purchased. Where the Library does not provide access to Further reading items, students are
encouraged to use Interlibrary Loans or RAB (Request a Book) to request materials.




Adding a public note (for students)

Use the Public note to provide further information to students. For example, to add information about
which pages/chapters to read, or to provide specific questions to focus on.

e-eock Medicinally Important Trees
Khan, Aisha 3aleem,, 1st ed, 2017.., Cham, Spnnger Intermnational Publishing : Impnnt: Spnnger, 2017

* Please read: Figs and Their Medicinal Value, pp. 235-253

&

1. Click on your citation. Scroll down to the Public note section and click on Add public note

2. Enter any extra information for students (e.g. ‘Please read: Chapter 5, pp. 125-139') and
click Save

6.Use your list to request a book purchase

@ The Library has an e-preference policy. If a suitable e-book is available, it will be purchased instead
of any additional or new print copies. Individuals may be able to buy a title as an e-book; this does not
always mean that an e-book can be bought by institutions or for institutional use.

Add and request purchases of books the Library doesn’t hold

If the Library doesn’t have a book or journal article you would like to use in your teaching, you can use
your Resource List o make a purchase request using Cite It When you send your Resource List fo the
Library for review, we will use the information provided to purchase the book or provide access to the
journal article.

Use the Cite It! tool to add a book the Library doesn’t currently own to your list. You can add the item
directly from an external website (such as WorldCat, another library catalogue or bookseller, e.g.
Amazon or Blackwell’s).

1. Go to the appropriate website and find the book you wish you to add.

2. Click on the Cite It! button installed in your bookmarks toolbar. (See section 2)

in Books School Bocks  Textbooks  Bocks Outlet  Children's Bocks  Calendlars & Diaries  Audible Audiobooks g | ‘
= sl el B! CESECTT]
T’ The Little Baok of Psychalogy: An Introd to the Key Psychologists and Theories You Need to Know
ISBN: 978-0241304549
The History of Philesophy and over 8 million ether books are available for Amazen Kindle . Leam
hok inside d The History of Philosophy Paperback - 27 Aug. 2020
—— g, 2
ORY
Paperback

PHY £10.66
ht
est
d

Note: Ts ferm s ol gible for FREE Clik and Collect withowt a minimum order subjec to availabilty. Details  Disalay Citation
LING AUTHORITATIVE AND ACCESSIBLE, THIS LANDMARK WORK IS THE FIRST SINGLE-VOLUME HISTORY OF PHILO! B

From. (] L]

FOR DECADES
Lt A corebrally enjoyable survey, written with great clarity and touches of wit’ Sunday Times S
— Add to: C:Ic::-owr (1 ppe o -

e
[ )
Add | ADD & CLOSE

3. The pop-up window will open and Leganto will fill in the book details automatically. At the bottom
of the pop-up window:
a. Select Add to: List
b. Select your Resource List from the drop-down menu the section you want to add the

item to from the drop-down menu
c. Click Add & close

4. Remember to tag the new item on the list (Essential, Recommended or Further reading.
5. Use Library Discussion (see below) to provide the Library with any additional information or
guidance. 8




Library discussion (for list owners and Library staff)

You can add a note to the Library Discussion at list level and at citation level. You can see the link to
Library discussion in the right hand pane. Click on a citation to see Library Discussion for an individual
citation.

Medicinally Important Trees # EDIT

i.‘f.‘e‘&ir“i‘;'lally Author: Khan, A.S. Lb X X )
Important Trees Pages: 1-309 1ora ry DISCUSSIOH 0] >
Publication Date: 2017

ISBN: 9783319567778

Publisher: Springer International Publishing
More details ~

BOOK

Add a note in the ‘Library Discussion’
field of the citation if you have specific  |Library Discussion -
instructions or would like to provide the

Library with additional information. Rk vour coraenants

Please check for ebook of Pnd edition due for publication in July

If you have any general informatfion | "7 7 === i

about the list you would like to

hlghllghf, YOU Ccdan use the list level SUBMIT COMMENT 2 pofresh
‘Library Discussion’ box on the

Resource List's right-hand pane.

Students won't be able to see these notes. The Library won’t see the notes if you don’t send the list for
review!

1. Use your Resource List to request a digitisation (scan)

The Library checks for e-book availability before providing copyright-compliant digitisations for teaching. If a
suitable e-book or e-journal is available, we won't provide a scan.

This service is provided under the University’'s Copyright Licensing Agency (CLA) licence. Limits apply. We
can usually scan one chapter or 10% (whichever is the greatest). Some fitles are excluded from the licence.

Use your Resource List to request digitisations of Essential and Recommended book chapters, extracts, or
journal articles.

Essential & Recommended chapters/exiracts/articles

If you add chapter details and/or page numbers to the ‘public note’ field of Essentfial or Recommended
itfems and no e-book is available to purchase, the Library will try to source a copyright-compliant digitisation
of the chapter/extract.

No action is required from you to request a scan of an Essential or Recommended chapter as long as the
chapter/extract details have been added the citation’s public note (remember to send the list for review).
We'll also try to provide a scan of any Essential or Recommended journal articles that are not part of our
current online subscriptions.

%"ﬁM sook Sociology.

Giddens, Anthony, author., Sutton, Philip W., author., 9th edition / Anthony Giddens and Philip W. Sutton., Cambridge, UK, Polity, 2021

ST &
,1‘0:':-,‘;"%: i 4 N Note: Chapter 1: What is Sociolagy, pp1-31.
- Essential X

Available at Main Library Main Library (STANDARD LOAN} - 2nd floor : HM585 Gid.




@ You can also request digitisations from items not yet held by the Library. Add the citation to the list
(see section 6), then place a digitisation request in the same way by adding a pricrity tag and the
chapter/extract details to the public note. Remember to send the list for review when you're finished
updating it.

The Library will add Digitisation available tag to citations to highlight to students that a scan is available.
Students can also filter their lists to easily find digitisations of key chapters/extracts.

If the Library can’t provide a scan, we'll add a ‘Digitisation declined’ fag. You may also see a
‘Digitisation pending’ fag which indicates that we're waiting for permission from the publisher or for
access to the print copy to scan. These two tags are noft visible to students, but let Course Organisers
know the status of their requests.

Further reading chapters/exiracts

The library will not provide scans of Further reading. Students can request scans using Scan &Deliver. The
Library monitors scan requests and if there is demand, we will make the scan available via the Resource
List. NB: Scan & Deliver should not be used by Course Organisers to request scans for teaching.

® If you request digitisations of multiple chapters, please prioritise your requests and add this
information o the Library discussion box along with page numbers and chapter details. It may not be
possible to provide all chapters, but this will help the Library to prioritise requests.

8. Edit a Resource List

° Watch this video! How to edit your Resource List:
https://media.ed.ac.uk/media/How+to+edit+your+Resource+List/1_hrriz4yr

Move citations and sections: Option 1: drag and drop

1. Hover over the citation you want to move and a blue bar will appear on the right-hand side.

Week 1 (4) nee

sook An introduction to sociolinguistics «#
Wardhaugh, Ronald, Fuller, Janet M., 1962-, Seventh edition.., Chichester, West
Sussex, UK ; Malden, MA, Wiley Blackwell, 2015

Drag citation

Flease read: Chapter 2

Complete Check availability >

2. Click on the blue bar, then drag and drop the citation to a new position on your Resource List.

3. You can move a section in exactly the same way. However, before moving a section, make sure the
list is collapsed (click on toggle section view at the top of the list).

4. Hover over the section you want to move and a blue bar will appear on the right-hand side.

Drag section

Useful Websites

5. Click on the blue bar, then drag and drop the section info a new position on your Resource List.
10
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Moving citations: Option 2: Add to clipboard

If you want to move more than one citation, Add to clipboard is a useful feature. You can add citations
or sections to a ‘clipboard’, then move or copy them all in one go.

1. Click on the three dofs to the right of a citation and then click on Add to clipboard. You can click on
as many citations as you like — these will appear in My Clipboard in the right-hand pane.

Section 1 0

pook Immunology -
Male, Danid K., 1954-, 8th edition,, United States], Elsevien/Saunders, 2013
it it
P &

Complete

Y Copy citation
t-oo0x Pluralism in American Music Education Research Essays and Narratives ') Mowe citation
Dansereau, Diana R ; Dorfman, Jay, 1sted. 2018.., Cham, Springer International Publishing : Imprint: Springer, 2018

Essential X W AddTag

& Copy to my collection

R Send to Library

Complete Check anvailability » o Mark as done

2. When you've finished adding citations to your clipboard, click on the position in the Resource List you
want to move or copy them to.

f.p_alaurins TEST DO NOT DELETE-

B DRAFT 7 2p_ala

1} More info>

My Clipboard

=@ Y s Q REQUESTLIBRARYREVIEW |  NewsecTion  [EELURUTERES 1 Clickin a list to move all of these items to that location

BOOK Remove
Immunology
Male, David K., 1954-, 8th edition., United States],

Elsevier/Saunders, 2013

ite book as a kid: Sabriel by Garth Nix
dian, 15/04/2020

Recommended X | %

Complete Check availability >
Move Copy
Move all ciipboard items to here
- soox Cake-cutting alg¥ <
Deboctens lacb 1897 Wahb Wilkams 1048 Masisb Mse A ¥ Do

Edit Resource List title and Section title

To edit the title of your Resource List or change/add a course organiser’'s name, click on the Edit button

at the top right of the screen. You can also add or update the list description here. Remember to Save
your changes.

TEST LIST for Demos | S I

Course organiser: Angela Laurins

To edit the fitle of a section click on the three dots to the right of the section heading. Select the first
option on the drop down menu Edit Section, make your changes and Save.

Title': Week 1: Introduction
L

B bk B Sarce of Reitin e and & AT LR S e
Description; FeCognizi g the importance of British plants and trees over the cenbaries

¥ CAHCEL

11



View and edit citation information

1. Click on the citation, then click on Edit to change any of the item'’s details including the resource
‘type’ label.

pook The mechanical mind : a philosophical introduction to minds, machines, and mental representation [ by Tim Crane. E

Crane, Tim, author., 3rd edition., Abingdon, Oxon, Routledge, 2015
z # Edititem
Essential X % Add Tag

C o B Addto clipboard
Complete Available atMain Library Main Library (STANDARD LOAN) - 2nd floor : BD418.3 Cra. and more locations Check availability »

Iy Copy citation

T BT PO

2. Edit the citation or add any additional

. . . Edit item
information required and Save.

10 Click here to drag or upload a file

For NeWSpOper Orﬂcles blongSTS Ond VideOS Title™: The mechanical mind : a philozophical intraduction to m...
you may have to edit the citation to add Author: Crane, Tim, author.
author, publication date or duration.

URL:

+ addurL

Public note:

Due Date: =]
I5BN: 9TE131T331797

Edition: 3rd edition.

Total Pages:

Publication Date: 2015

Publisher: Routledge

Place of Publication; Abingdon, Oxon

Maore item details =

D Display Citation

Invite colleagues to edit your list

You can invite colleagues to edit your list by
clicking on Collaborators in the right hand pane
and then clicking on Manage collaborators.

Collaborators ¢z »

ADD ITEMS +

Manage collaborators

Library Discussion e >

1. Select a colleague from the drop down Existing collaborators:

list. You can search by name or UUN. 1B) el Louise

2. Decide if they should be given permissions
to manage or edit the list and then click
Send invitation.

Invite new collaborators

Laurins, Angela - EU Staff |

If you can’t find your colleague on the list,
contact: Library.Learning@ed.ac.uk. We'll check

their library account and add them. cLose
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Deleting your list

Click on the three dofts (the reading list options menu at the top of your list, then select Delete.

Deleting a list and/or citations and sections

# Edit Please note: If you accidentally delete your list, the
«d Publish Library can usually recover it for you.

IF Order Citations in All Sections -
However, if you delete an individual citation or section,
you will be asked to confirm that you would definitely
like to delete it.

& ouplicate list
B Lock

=  Manage course association

|E save list structure as a template There is no way to roll back after this is confirmed and
% Configure list discussions - the Library won’t be able to recover the deleted

B Crwite i dianiable ik .. citation/section.

' Export -

[ -- & ] G) We recommend that you take a back-up of your
- ETa list by exporting your list. Exporting as a PDF will include
& View list as a student notes and tags as well as citation details.

":3 Display recent list changes

To do this, click on the three dots (the reading list
B Delete options menu), then click on Export and your chosen
export format.

9. Add resources to your Gollection

Your Collection is like a list of favourites that you can use to save resources to at any time and add to
your Resource List later. Your Collection is also useful if you want to use the same item multiple times on a
list: add the item to your Collection once and then add it to your list whenever or wherever you want to
use it. You can also add items the Library doesn’t hold to your Collection using Cite it!

You'll see the option to add to your Collection or to a list when you use Cite it! or DiscoverEd to add
items.

Add this to my collection (T
SEBN: 9T8-0241304545

Echitson: 15t edition

Total Papes: T20

Publication Date: 27 Aug. 2020

Publisher: Penguin

Place of Publication:

Creative Commons license:  None -

Mare item details =
9 Display Citation

Froam; &4

D Display Materials

Froamc o |

Add to: ® Collection (O List
add ADD & CLOSE
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Add an item from your Collection to your Resource List

- Go'toyourResource ls

2. Click the Add lftems + button and click the Add from Collection
Collection icon.

|5 Date added ~ Q
3. Click on your chosen item from your
Collection. )
B sook Economics
. ' Mankiw, M. Gregory, Taylor, Mark P., 1958-,
4. Now you can either drag and drop the _\"' Fourth edition.., Andover, Hampshire,
item into your Resource List or pick a Cengage Learning, 2017

section from the drop-down menu and
then click Add.

Add notes and tags to items in your Collection

These notes and tags are private and are noft visible if the item is added to a Resource List.

1. Open on the drop down menu on the left-hand side, and select Collection.

%4 THE UNIVERSITY =
g T ] RESOURCE LIsTs [

iE LISTS

&= COLLECTION

2. To add a note:
a. Click on the item you wish to add the note to. _
b. Scroll down to the Private note section and click on Add note. Private note

c. Type your note and click on Save.

3. Toadd atag:
a. Go back to your Collection, scroll to a resource and click on Add tags to collection.

eook Behavioural finance
Forbes, William, 1953-, Chichester, Wiley, 2009

Appears in 2 reading lists
W Add tags to collection

b. Type your tag into the box and click on Save. A tag containing more than one word will need to
be joined by a hyphen or underscore.

sook Behavioural finance
Forbes, William, 1959-, Chichester, Wiley, 2009

Appears in 2 reading lists

read_me x | | v SAVE | x CANCEL
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10. Send your list for review and publish

When you've finished setting up or updating your list, remember to send it to the Library
for review.

Send your list to the Library for review

Philosophy of Mind and Cognitive Science« ADD
Course organiser: Elmarie Venter
1 PUBLISHED 7= PHIL111302021-2SVISEML (202122, Semester 1) Maore infa >

=EF T ;0 REQUEST LIBRARY REVIEW HEW SECTION ADD ITEMS

Click on Request Library review button (near the top of the screen). When you send a list, the Library will
check current holdings and e-book availability and purchase any new ebooks or print copies for
Essential and Recommended items, provide copyright-compliant digitisations (if requested) and check
all links on a list work as expected.

Remember: If you would like the Library to act in response to your changes to the list, you need to
prioritise the items on your list and send it for review!

@ Once you've published your list, every time you add new items to a list, you must click on Request
Library review IF you want the Library to act. If there’s no action required from the Library, you don't
need to send the list for review.

Publish your list

You are now ready to publish your list. You need to do this in order to make your list visible to students.

Remember that lists can be accessed without a University login. If you would like your list restricted to staff

and students please contact Library.Learning@ed.ac.uk

Unpublished list have a status of Draft and can only be viewed by list creators and collaborators.
To publish a list:

1. Click on the three dofts (the reading list options menu) at the top of your list, then select Publish.

Test demo-
Course organsier: Angela | Some e-books are also available in print # [Edit
B DRAFT | Moreinfo >
IF  Order Citations in All Sections =

2. When your list has been published. Draft (in orange) will change to Publish (in green). Click on
Unpublish in the reading list menu if you want to unpublish your list.

RESOURCE LISTS |2

v List was published
Test demor
# Edit

Course organsier: Angela | Some e-books are also available in print
Moreinfo>
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To make your list available to students in Learn, make sure:

1. The Resource List is published
2. The list is associated with the correct course code
3. The Resource Lists link in Learn is made available to students.

e Videos are available on the Library website: http://edin.ac/2Ev2Bzf

e Your Academic Support Librarian can advise on online Library resources: http://edin.ac/2Nytbwj
e For help with Resource Lists or to arrange a support call (via Teams) contact:
Library.Learning@ed.ac.uk

If you require this document in an alternative format, such as large print
or a coloured background, please contact Library Learning Services at
Library.Learning@ed.ac.uk

—GJ
Library Learning Services, University of Edinburgh, June 2023

This work is licensed under the Creative Commons Attribution 4.0 International License. To view a
copy of this license, visit hitp://creativecommons.org/licenses/by/4.0/
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