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Audio check

Can you hear the presenter 

talking? 

Please type yes or no in 

the “Text chat area”

To see the text chat area, 

open the Collaborate Panel 

at the bottom-right of your 

screen



When called upon to ask 

your question, type a 

question in the “Text Chat 

Area”.

Asking questions



Citing sources and creating 
bibliographies with Zotero



Learning outcomes and objectives

By the end of this session, you should be 
able to ….

• handle, organise and store my information in a way that it can easily retrieved 

and used

• use Zotero software to record and manage references.

• Have awareness of the need to record bibliographic or licensing details about 

the information found and make accurate notes to help me avoid accidental 

plagiarism.

View of floating open book from stacked books in library by Jaredd Craig on Unsplash

https://unsplash.com/photos/HH4WBGNyltc


Outline

• Why use Zotero? (or any bibliographic manager)

• Getting started

• Adding records

• Creating citations in word processors

• Added value in using a bibliographic manager

• Zotero: comparative strengths & weaknesses

Any extra time for remaining questions & answers



Why use Zotero?
(or any bibliographic 
manager)



Getting started



Overview – Web & standalone components

Web
• Create account
• Import references from 

online databases
• Share groups
• Works as back-up
• Allows syncing between 

computers

Standalone
(downloaded software)

• Import/Create new 
records

• Import/attach pdfs/files
• Insert references into 

word processor

Either Web or Desktop
• Create folders/groups and re-organise references within them



Registration & downloading www.zotero.org

http://www.zotero.org/


Zotero Standalone Download



Microsoft Word plugin (Mac)





Adding records



Add reference manually - web



Add reference manually - desktop



Exporting from online databases

Database example: Web of Science
Access: Library’s database list at 
www.ed.ac.uk/is/databases-a-z

http://www.ed.ac.uk/is/databases-a-z


Importing a website



Importing pdfs 1: drag and drop onto collection



Importing pdfs 2: right-click & select  
Retrieve Metadata for PDFs



Importing PDFs 3: be sure to check metadata details



Creating citations and 
reference lists 



Inserting citations into 
Word



Inserting citations with page 
no.



Inserting the reference list



Changing the citation style



Footnotes



Zotero plugin for Google Docs



Added value



Search in records & attached files



Organising into collections, 
sharing with groups, using tags



Find fulltext PDFs and attach 
automatically



PDFs are attached to records – can be 
slow 



ZoteroBib: Handy web-based tool 
https://zbib.org





Zotero : 
Strengths and weaknesses



Zotero: some comparative strengths & 
weaknesses
+ Open source, not for 

profit

+ Import pdfs to create 
records: not possible in 
EndNote Web

+ Offline working possible 
while writing and citing

+ Compatible with 
LibreOffice and 
GoogleDocs

+ Some modification of 
citing styles possible

- Not formally supported 
by UoE, unlike EndNote

- 300MB storage space 
for pdfs (EndNote under 
UoE licence is unlimited, 
and Mendeley offers 
2GB for free)



Zotero isn’t the only option!

There are MANY other bibliographic managers! 

To begin exploring comparisons…

http://www.docs.is.ed.ac.uk/mvm/BiblioManagersTable.pdf

http://www.docs.is.ed.ac.uk/mvm/BiblioManagersTable.pdf


Time for remaining
questions & answers



When the session is over 
and you are ready to leave 
click on the browser’s 
Close button or Leave 
Session icon

Thank you!



Thank you 


